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Water Supply Division         

DWSRF Guidance Document Number 6 
Loan Application Review and Approval 

I. Review Procedure: 
A. Planning and municipal source water protection loan applications are submitted to the 

DWSRF Project Development Specialist and final design and construction loan applications 
are submitted to the DWSRF Program Specialist.   

 
B. DWSRF Program Specialist or Project Development Specialist assigns the next available loan 

number, drafts an information memo (including authorized representative and contract 
engineer contact info and a brief description of the project), and hand carries the memo to 
an accountant in FED to establish a loan file.  

 
C. DWSRF Program Specialist or Project Development Specialist completes administrative review 

and follow-up on incomplete applications and assists water systems with application 
modifications as required. 

 
D. DWSRF Program Specialist or Project Development Specialist sends an application receipt 

letter which identifies additional requirements, review in process, etc.  Copies of letter sent to 
the contract engineer, VRWA’s Technical Assistance Provider, Bond Bank, Efficiency Vermont, 
VEDA, FED, etc., as appropriate. 

 
E. DWSRF Program Specialist or Project Development Specialist completes general section of 

the Loan Application Review and Approval Form and submits application, engineering 
services agreement, and review and approval form to the appropriate WSD Engineer. 

 
F. The WSD Engineer reviews the engineering services agreement (e.g., appropriateness of the 

scope and fee), completes appropriate section of WSD Application approval form, and returns 
all documents back to the DWSRF Program Specialist or Project Development Specialist.  

 
G. DWSRF Program Specialist or Project Development Specialist reviews application and 

accompanying engineering services agreement for loan eligibility and regulatory compliance 
considerations and makes recommendations to the DWSRF Program Manager. 

 
H. DWSRF Program Manager signs the approval form approving the loan application for the 

WSD. 
 

I. The WSD’s loan approval packet (including, but not limited to, a loan approval memo, loan 
approval letter, loan application review and approval form, executed engineering services 
agreement, loan application, project cost summary, and bond authorization documents) is 
submitted to FED for appropriate review and action within a month of receipt, assuming the 
applicant and engineer submit all relevant documents and respond expeditiously to WSD 
comments. 

 
II. Application Approvals: 

A. FED completes the formal loan approval process generally within 3 weeks of receipt from 
WSD.     

 
B. The applicant is notified of DEC loan approval by FED. 

 
C. The DWSRF Program Manager is provided copies of the DEC and VMBB Loan Approval 

Document and FED’s Executed Loan Agreement Letter.   
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